Appendix 1


Insert name of Hospital / Organisation 

Transport of Blood/Blood components by Taxi companies.
Journey Details:




Date:
From:






To:

Instructions to the driver:

Please read the following and ensure you understand these instructions.  If you do not, ask the laboratory staff.  When you have read and understood these instructions please sign, date and print your name in the space provided.
1. No other jobs should be undertaken whilst carrying blood/blood components
2. The drivers must not remove or tamper with the consignment or its contents
3. Ensure delivery is taken directly to the correct location within the hospital/organisation as identified on the transport box
4. You must be wearing your identification card
5. You must not have passengers unless they are employees of the company and should not carry animals in your vehicle
6. If there is a breakdown you must inform the hospital of the delay and give an estimated time of arrival. Any prolonged delays due to traffic conditions must be communicated to the hospital.

7. You must inform the hospital/laboratory of any loss or damage to the consignment as soon as possible.
8. At all times, you must ensure compliance with all road traffic and transport laws and any request by the Police.
9. You must have appropriate motor insurance

Signature:





Date:

Print Name:
Taxi Company:







